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PHILIPPINE SCIENCE HIGH SCHOOL - CALABARZON REGION CAMPUS

DOCUMENT TRACKING FORM

DIVISION REFERENCE NO.: RMU-2024-024
v |FAD SsD DATE:  May 31, 2024
CiD ocD
qQmso
DATE
FROM/TO PARTICULARS ACTION/S TAKEN SIGNATURE
(mm/dd/yy)
Terms of Reference,
RMU /| JYM Purchase Request, Forwarded to ﬁ‘ 7 May 31, 2024
Supplemental PPMP, and -
Supplemental APP for the __Ma'am MPP
Procurement Of Meals For
PSHS - CALABARZON
Region Campus Training and
Capacity Building On
Electronic Records
Management System (ERMS)
yJ £
14174 26— . e
DL — - (dpal, /(7/%' 061 4/1f
‘.ln‘ it/ A N @ \_w/w
RSP =do- fgned oK A B Q ¢ /1 /?_a!tf

Roape bl K

Pr

JIF

SLA

Race(xec]

TO ALL DIVISION RECORDS CUSTODIANS: Once document(s)/record(s) Is/are signed,
please return to the Records Management Unit (RMU) for proper monitoring and filing,
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REQUEST FOR QUOTATION FORM &
PHILIPPINE SCIENCE HIGH SCHOOL SYSTEM NOTICE
(GoOoDS)
Office/ Campus: PHILIPPINE SCIENCE HIGH SCHOOL CALABARZON REGION CAMPUS
Address/ Contact Details: Sitio Sampaga West, Barangay Sampaga, Batangas City
Quotation No.: 2024-06-115
Date : June 4, 2024

_ PROCUREMENT OF MEALS FOR PSHS-CALABARZON REGION CAMPUS TRAINING AND
Project: CAPACITY BUILDING ON ELECTRONIC RECORDS MANAGEMENT SYSTEM (ERMS)

The PHILIPPINE SCIENCE HIGH SCHOOL CALABARZON REGION CAMPUS (PSHS-CALABARZONRC) intends to apply
the sum of NINE THOUSAND FIVE HUNDRED SEVENTY PESOS ONLY (Php 9,570.00) being the Approved Budget for
the Contract (ABC) to pay for the contract for the Project: PROCUREMENT OF MEALS FOR PSHS-CALABARZON
REGION CAMPUS TRAINING AND CAPACITY BUILDING ON ELECTRONIC RECORDS MANAGEMENT SYSTEM (ERMS)

TERMS OF REFERENCE:

specifications:

the "ASSOCIATED COMPONENTS" link found on this posting;

Campus in Sitio Sampaga West, Brgy. Sampaga, Batangas City

www.philgeps.net.

a. Mayor's Permit

b. PhilGEPS Registration Number
c. DTl or SEC Registration

d. BIR 2303/0OCR Number

attend the Opening of Quotations.

Member.

of RA 9184 and its Revised IRR.

1. The Philippine Science High School - CALABARZON Region Campus (PSHS-CALABARZONRC) now invites qualified
suppliers/dealers/manufactures to submit price quotations for the above-mentioned project with the following deliverables / scopes /

1.1 For the complete details of this project, please "ORDER" RFQ, Form No. 2024-06-115 on

1.2 Supply and delivery (whenever required) will be at PSHS CALABARZON Region
2. Procurement will be conducted through one of the Alternative Modes of Procurement under the “Government Procurement Reform Act”.
3. Interested suppliers may obtain the Request for Quotation (RFQ) Form from the Finance and Administrative Division (FAD), PSHS-

CALABARZONRC c/o Mr, Edsel E. Espino (043) 724-6199; on JUNE S - 10, 2024 from 9:00am — 3:00 P.M, without cost and from https://

4. Upon submission of the RFQ, please attach the following documentary requirements:

5. The deadline for submission of duly accomplished RFQ Form (Open or Sealed) is on JUNE 10, 2024, 5:00pm. Suppliers are not required to
6. Send your RFQ with complete documentary requirements to bac@cbzre.pshs.edu.ph and address it to SHIELA LIZ L. ATIVO, BAC Secretariat
7. The winning supplier will be notified in writing or by phone or otherwise by the Head of the Procuring Entity (HOPE) subject to the provisions

8. The PSHS-CALABARZONRC reserves the right to accept or reject any price offer, and to annul the procurement process and reject all offers at
any time prior to contract award, without thereby incurring any liability to the affected supplier or suppliers.

Name of Company:
Name of Representative:
Mobile/Office Phone:
Email Address:

PSHS-00-F-PRU-06-Ver02-Rev01-03/05/20
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ROMEO RONA, Jr.
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PHILIPPINE SCIENCE HIGH SCHOOL SYSTEM

REQUEST FOR QUOTATION FORM & NOTICE

(GOODS)

Office/ Campus:

PHILIPPINE SCIENCE HIGH SCHOOL CALABARZON REGION CAMPUS

Address/ Contact Detalls:

Barangay Sampaga West, Batangas City

Quotation No.:

GENTLEMEN:

Date

202406115

June 4, 2024

May we request for quotation on materials enumerated hereunder. If you are interested and in a positien to

furnish the same, we sholl be glad to have your best prices.
calendar days upon receipt of approved Purchase Order (PO).

Delivery within

in case of failure to make the full delivery/completion within the time specified as offered/required, the.
Controctor shall be ligble for liquidated damages/penalty of one-tenth (1/10) of one percent (1%} of the Contract

Price per calendar day of delay minus the value of the delivered/completed portion(s) of the opproved P.O./Contract.

Item #| QTY UNIT

ITEM/DESCRIPTION

UNIT COST

TOTAL COST

PRICES MUST BE Tax {VAT) INCLUSIVE
SUPPLY AND DELIVERY

MEALS AND SNACKS DURING THE CONDUCT OF THE PHILIPPINE SCIENCE

HIGH SCHOOL CALABARZON REGION CAMPUS TRAINING AND CAPACITY

BUILDING ON ELECTRONIC RECORDS MANAGEMENT SYSTEM (ERMS) ON

JULY 05, 2024

INCLUSIONS:

* 29 SETS AM SNACKS (PASTA AND BOTTLED FRUIT JUICE / CANNED

SOFTDRINKS AT LEAST 350mL)

* 29 SETS LUNCH (RICE, 1 VEGETABLE DISH, 1 FISH DISH, 1 CHICKEN

DISH, BOTTLED FRUIT JUICE | CANNED SOFTDRINKS AT LEAST

350mi)

TOTAL

Delivery Term July 06, 2024

Delivery Time :

Within 30-45 calendar days after the complete delivery of procured good/s andlor service/s

Payment Term :
Very truly yours,

{ purcHAdER

Telephone :  043-779-8320 local 803
Email :  eeespino@chzrc pshs eduph
IMPORTANT

1. Prices must be typewritten in ink clearly.
2. If offering a substitute/equivalent, specify
the brand and make.

PSHS-00-F-PRU-06-Ver02-Revi-02/01/2020

PRICES IN THE ABOVE OFFER ARE
CERTIFIED TRUE AND CORRECT:

Authorized Company
Representative :

{Signature Over Printed Name)

Company Name :
Address -

Telephone nos. :
T.I.N. :
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Appendix 60

PURCHASE REQUEST
Entity Name: PHILIPPINE SCIENCE HIGH SCHOOL - CALABARZON REGION CAMPUS Fund Cluster: 1101101
Office/Section : PR No.: Q,DQ q.— 0[; - l!r Date:
Records Management Unit Responsibility Center Code : 19-016-09-00014-ng :E g qq' ‘Oﬂ Q/;/

I ':;mp"ty Unit Item Description Quantity Unit Cost Total Cost

1 pax AM Snack (7 Pasta, 1 soft drinks) 29 110.00 3,190.00

) Lunch (7 rice, I fish dish, I chicken dish,
‘ pex I vegetable dish, 1 soft drinks) 2 220,00 628000
9,570.00
Purpose: Meals for the PSHS - CALABARZON Region Campus Training and Capacity Building on Electronic Records Management
System (ERMS)
Requested by: Apprayed by:
Signature : @/ y
Printed Name : JOSAIVMARIA Y. MENDIZABAL EX S\FORTE
Designation : Administrative Aide VI/ RMO - Designate Directog 111
S — r v
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"8 Republic of the Philippines { G
> DEPARTMENT OF SCIENCE AND TECHNOLOGY | *SV | /p
) PHILIPPINE SCIENCE HIGH SCHOOL - CALABARZON REGION CAMPUS .

L] 0 OMS
BODY
150 9001 iAot

Certificate No.: SCP000420Q

TERMS OF REFERENCE FOR THE PROCUREMENT OF MEALS FOR PSHS - CALABARZON
REGION CAMPUS TRAINING AND CAPACITY BUILDING ON ELECTRONIC RECORDS
MANAGEMENT SYSTEM (ERMS)

l. Background

The Philippine Science High School - CALABARZON Region Campus is committed to enhancing its
operational efficiency and effectiveness through the implementation of an Electronic Records Management System
(ERMS). This system is designed to streamline records management, improve access to information, and ensure
compliance with regulatory requirements. To successfully implement ERMS, it is essential to conduct
comprehensive training and capacity-building session for Records Custodians involved in records management.

Il. Rationale

The main objective of this training is to capacitate the Records Custodians of PSHS - CALABARZON
Region Campus with essentials skills and knowledge necessary for the proficient utilization of the PSHS System
Electronic Records Management System (ERMS). This training initiative aligns with the Electronic Records
Management Policy (ERMP), as outlined in Memorandum Circular No. 2104-01, issued by the National Archives
of the Philippines (NAP) on April 21, 2021, which mandates all govemment agencies to establish their Electronic
Management System (ERMS).

lll. Specifications and Requirements

The conduct of the PSHS - CALABARZON Region Campus Training and Capacity Building on Electronic
Records Management System (ERMS) will require nourishment and beverages to the participants and the qualified
supplier must be able to provide meals for them on July 5, 2024. Each meal must consist of the following:

Source of Funds
ltems Qty. e Other ; TOTAL
sources
; Php 110/lot*29pax

v

AM Snack (1 Pasta, 1 soft drinks) 29 pax Php 3,190.00

Luch (1 rice, 1 fish dish, 1 chicken dish, 1 o6 pak v Php 220/lot *29 pax

vegetable dish, 1 soft drinks) P Php 6,380.00

TOTAL | Php 9,570.00

IV. Approved Budget for the Contract
The total approved budget for the contract is Php 9,570.00

V. Mode of Procurement

The applicable mode of procurement is NEGOTIATED PROCUREMENT - Small Value Procurement (NP-
SVP) pursuant to the Revised Implementing Rules and Regulations of Republic Act No. 9184.

Page 1 of 2
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Republic of the Philippines {G
DEPARTMENT OF SCIENCE AND TECHNOLOGY %soc A 'AB
PHILIPPINE SCIENCE HIGH SCHOOL - CALABARZON REGION CAMPUS -

IPAB ACCREDITED QWS
CERTIFICATION BOOY
MEA- 000

150 9001

Certificate No.: SCP000420Q

VI. Payment Terms

The PSHS-CALABARZONRC will not provide advanced payment to the qualified supplier. Payment shall
be facilitated upon successful provision of the meals and receipt of billing by the supplier.

Prepared by: Noted by:

/
JOSAH MARIA Y. MENDIZABAL MA. THE PIPAGULAYAN
Administrative Aide VI/ RMO - Designate FAD Chigf/ Jupetvisig Administrative Officer
Date: 311 way 200 Date: ™ 9.3 Jun 204

Certification of Availability of Funds:

DANICA%. CACAO

Budget Officer
Date: g 4 JUN 2024 Date: g 4 JUN 202
Recommending Approval:
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