EIEPINE SO0 H0E HIGH SCHOOL « CALAEARLON REGION Car P
DOCUMENT TRACKING FORM
DIVISION REFERENCE NO.: &l - 2m01- 16
IFAD | ]330 DATE. 29
gm < 1 i {7 L —
Qmso
FROM/TO PARTICULARS ‘ ACTION/S TAKEN SIGNATURE (Wr:;:diwl '
— o — AT o T e 2
i o o LA Ve umpety.a 07 151l |
CAMPIS VIR (£< |Tt-~1v¢=¢v ™ ( |
by nbi= gazzrrrkmk _ R |
| B Coftn Boarkms) | ) ﬁl% (17 |
| AeA ~do- ’?"Emfﬁ‘gﬁ““m 7 = | |
! T Sk
{ L,mm o.2) i g;mgL (7;‘5 1 3/’/7.3
' .4

e + e e

TO ALL DIVISION RECORDS CUSTODIANS: Once document(s)/record(s) is/are signed,
please return to the Records Managzment Unit (RMU) for proper monitoring and diling.

oouc 14
- -

- oAaa) A 4 inAln~
=-ANIVAO1-RevD-04,04/22


https://digital-camscanner.onelink.me/P3GL/g26ffx3k

PHILIPPINE SCIENCE HIGH SCHOOL SYSTEM

REQUEST FOR QUOTATION FORM & NOTICE

1. Prices must be typewritten in ink clearly.
2. If offering a substitute/equivalent, specify
the brond ond male.

(GOODS)
Office/ Campus: PHILIPPINE SCIENCE HIGH SCHOOL CALABARZON REGION CAMPUS
Address/ Contact Details Barangay Sampaga West, Batangas City
Quotation No.: 2023-02-022

GENTLEMEN: Date February 6, 2023

May we request for quotation on materiols enumerated hereunder. |f you ore interested and in o position to
Jurnish the some, we shall be glad to hove your best prices.

Delivery within 15 colendar days upon receipt of approved Purchase Order (PO)

In cose of failure to make the full delivery/completion within the time specified as offered/required, the Supplier/
Controctor shall be liable for liquidated domages/penalty of one-tenth (1/10) of one percent [1%) of the Controct
Price per calendar day of delay minus the value of the delivered/completed portion(s) of the approved P.0./Contract.
Item #| QTY UNIT ITEM/DESCRIPTION UNIT COST TOTAL COST

PRICES MUST BE Tox (VAT) INCLUSIVE
1 1 LOT PERIODIC MAINTENANCE AND DIAGNOSTIC CHECK-UP OF CAMPUS VEHICLE
-FORTUNER-120,000 KMS AND COASTER- 30,000 KMS
Delivery Term : WITHIN 15 CALENDAR DAYS AFTER THE RECEIPT OF PURCHASE ORDER
Delivery Time
Payment Term : WITHIN 30-45 CALENDAR DAYS AFTER THE COMPLETE DELIVERY OF ITEMS
Very truly yours, PRICES IN THE ABOVE OFFER ARE
CERTIFIED TRUE AND CORRECT:
3] Authorized Company
EL PurRCHAER Representative :
Telephone” 0437246199 (Signature Ovef Printed Name)
Company Name :

IMPORTANT Address

Telephone nos. :

TIN.

PSHS-00-F-PRU-DE-Rev0-04/17/17
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Appendix 60

PURCHASE REQUEST

Entity Name: PHILIPPINE SCIENCE HIGH SCHOOL - CALABARZON REGION CAMPUS Fund Cluster: 1101101
Office/Section : PR No.: dp31 - n2 -022 Date:
FAD Responsibility Center Code : 19- 01, - 09- OO - 0% R}GMGH (l,&013
Stock / < Sg : 4
Property No. Unit Item Description Quantity Unit Cost Total Cost
Periodic Maintenance and Diagnostic Check-up of Campus
4
! Lot Vehicle (Fortuner 120,000 and Coaster 30,000 KMs) 1 e U202 P 642007
TOTAL P64,204.24

8 TERMS OF REFERENCE FOR THE PERIODIC MAINTENANCE AND DIAGNOSTIC CHECK-UP OF CAMPUS VEHICLES
e (FORTUNER 120,000 AND COASTER 30,000 KMS)

Requested by:; Approved by:
Signature : ; gig}m m e

Printed Name : D LARU A. HERNANDEZ JOSE'W1. ANDAYA, D
RESIDENT ARCHITECT -GSU MPUS DIRECTOR

Designation :

151
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Republic of the Philippines
*@!’t DEPARTMENT OF SCIENCE AND TECHNOLOGY
PHILIPPINE SCIENCE HIGH SCHOOL - CALABARZON REGION CAMPUS
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Cartificata No SCP0OON420Q

TERMS OF REFERENCE FOR
THE PERIODIC MAINTENANCE AND DIAGNOSTIC CHECK-UP OF CAMPUS
VEHICLES

l. Background

The Philippine Science High School CALABARZON Region Campus (PSHS-
CALABARZONRC) has been striving to provide quality service in terms of facilities
and equipment maintenance ensure an environment that is safe and conducive to
optimum learning of students and safe workplace for its employees.

The General Service Unit (GSU) is assigned to ensure that the transport service
requirements of employees and scholars for official travels and functions are properly
provided. This starts with well-maintained official vehicles to avoid accidents and
unexpected breakdowns while the vehicles are on dispatch. Likewise, proper
maintenance and care of the vehicle will prolong its useful life, improve fuel efficiency

and fewer vehicle repairs.

Il. Rationale

Performing proper preventive maintenance of vehicles is designed to ensure
the risk of breakdowns and their safety which may also increase fuel efficiency. The
aforesaid maintenance shall conduct to prolong the usage against potential major auto
repairs that may abrupt the daily utilization of officials, personnel, and employees for
transportation service and various coordination activities to counterpart offices and
other stakeholders within and outside the CALABARZON Region.

Moreover, as the Campus conducts continuous in-person classes, the demand
for transportation service has increased to give way for various official travels,
functions, and meetings, which thus far into face to face modality.

The ideal periodic maintenance and diagnostic check-up for the campus
vehicles is every 10,000-kilometer run. Currently, the Coaster bus has reached its
30,000-km odometer reading, while the school Fortuner has 120,000 kms in its
odometer. The previous periodic maintenance of the aforesaid vehicles was on April
27,2022 at 20,000 km reading and on August 01, 2022 at 110,000 kms, respectively

Ill. Scope of Work and Job Specifications

The service provider must perform the periodic maintenance, change oil and
engine cleaning requirements, diagnostic check-up and other necessary works to
maintain the smooth operation of the school vehicles vis-a-vis the normal wear and
tear. Likewise, the service provider must be able to recommend solution/s should there
be unusual defects that may be discovered during the check-up.
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IV. Estimated Cost Requirement

Upon initial inspection and estimate of the accredited service provider, the total
estimated cost of periodic maintenance and diagnostic check-up of the school vehicles
is Sixty-Four Thousand Two Hundred Four Pesos and 24/100 (Php 64,204.24), which
consists of P30,321.23 for the coaster bus (P0-L585) and P33,883.01 for the Fortuner
(SAA-6537). Detailed costings are in the attached service quotations, both dated
Januarys 26,2023.

V. Mode of Procurement

In the interest of economy and practicality, the appropriate mode of
procurement is “Direct Contracting” pursuant to Section 50 of the Revised
Implementing Rules and Regulations of Republic Act No. 9184.
VI. Payment Scheme

Payment shall be made upon completion and acceptance of the successful

supply, delivery and installation of the required materials and goods, and performance
of the required works as stated in the Purchase Order.

Prepared by:

A

AWh (féiard A. Hernandez Engr. Mhelvin E. Magdalena
Reéigéent Architect / GSU Resident Engineer / GSU

Certificate of Availability of Fund:

deoggioih

B
/ﬁrﬂe%%ﬁduila Crispina HoWena M. Maquimot
Adm rative Officer IV Accountant |l
Recommending Approval:
HEPP al utilization/disbursement l
of the cash allocation shall be ,
subject to the existing budgeting, accounting
Ma. Tz/@ #ﬂ agulayan 'nd auditing sules and requlations
Supetvi dministrative Officer
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PHILIPPINE SCIENCE HIGH SCHOOL SYSTEM
campus: _ CA (AR AR 201
WORK REQUEST FORM

No.:
WIE- p23-01- 031
A. To be filled up by Equipment end-user/Observer/PPF Representative. Attach copy of email if
received by PPF Committee.

whatt _ CAmpul upplcteS (fopmungr L (oALTER)

Where: PSY- CALAINAR 201 REGION cAm Pul

Purpose:
En mlE PrevENTINE MAWTENANCE o ToE VEHICIEL
- Eontuneh (20, 00 Km()
- C0AfTER (3d ap Kme )

d by: =
7

Signature Over Printed Name
Date: 2

B. To be filed-up by Supplier Officer/designated Custodian of EHCs or PPF Head.

Date of Last Maintenance

AUCUHST ©O1 2022 - ForTurEA
APKI 27, J022- (DALTFA.

Details of Last Maintenance
20, 000 KmJ - (AJTER
o, G0DKIS - FONTUREN

Expected Completlon Date:

Rece:%i

Mk 2
FAD ﬁ{presenta ive
Date: Qy / ;‘ / ;2 3

C. To be filled-up and signed by FAD/PPF Representative/Inspector:

Acted by: Inspected by:

FAD/PPF Representative / Date End User / Date

Remarks: [ Tasks successfully [ Task cannot be
completed and completed due to
functionaliworking irreparable

PSHS-00-F-GSM-09-Ver02-Rev1-02/07/22
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PHILIPPINE SCIENCE HIGH SCHOOL SYSTEM
Campus/Office:  CA LA KA K 20N

PRE-REPAIR INSPECTION REPORT

I. RenosledVeritied by: Equinment Ownership/Supplier Officer’PRF Hezd Reference:
BUILDING / EQUIPMENT / MACHINERY
FACILITIES
Building/ Facility Property No. : PPE-2014-0T-0104  Location: (HS- CALA Mz
Descriplion: Description:  MINI puUg  coatTRA
Serial No.
Location of Defect: Date of Purchase: 07 l"”/ﬂlﬂl Purchase Cost: P 2, Klo- 00
D With Warranty /Z Without Warranty
7N

il. Inspector's Findings and Recommendations
p

Nature of Defect:  PMEVENTWE ~ MAWT EMANCE (301"00‘("‘“
Causeof Defect_ PREVEUTWNE  maId TENBNE (20, OOOKMI)

Recommendations: _pKEVEMTINE MAINTEMANCE (30, c00KMS }

A. Estimated Cost of Repair Materials:

No. Item Description/Material Qly Unit Cost Total
oo™ andTEh Dud 1| 20,3223 |fans21 23
PNE VENTNE MM TEAMIMCE ‘ '
( 30,000t )
Total Estimated Cost - MATERIALS Php g, 321,23
B. Estimated Labor Cost :
No. Work Description / Scope of Work No. of Man-days| Labor Rate Total
Total Estimated Cost - LABOR Php
C. Estimated [ndirect Cost (Profit, Taxes, etc.) Php
e s = = TOTAL ESTIMATED-RERAIRCOSF— ~r———— — ——= mowoom= e Phpg—e—-es sesvemmess | s meen e

Inspect M
DN S % En;émf 7

PPF Hidiitenance Personnel / Inspector
Date:__ Of lla—_r!r;.

PSHS-00-F-GSM-14-Ver02-Rev1-12/31/21
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PHILIPPINE SCIENCE HIGH SCHOOL SYSTEIM
Campus/Office: __ CALARA 20N
PRE-REPAIR INSPECTION REPORT

I. ReportedVerified by: Eguipnent Ownership/Supplier Officer’PPF Head Reference:
[ ]BUILDING / [_~] EQUIPMENT / MACHINERY
FACILITIES
Building/ Facility Property No. : PPE - DlG- 67 - 0011 | ocation: P(M{- CALARAAZOH
Description: Description: 4pyo1h FortMNER
Serial No. )

Location of Defect: Date of Purchase: QI! ng 10(( Purchase Cost: f |éﬂ! fﬁa(#)
D With Warranty ' /z Without Warrznty

P

|47 E f?é'luo

r¢perty Officer/PPF Head

[I. Inspector's Findings and Recommendations

Neture of Defectzlﬁamwmuﬂma_éaumd )
Cause of Defect__PAMVE( TJE  MBAEAMRACE (LU OOKIN)

Recommendations: __pAEUE N 1 NE A TENANGE ( Ifl[l;ﬂml(ﬂ_}‘()

A. Estimated Cost of Repair Materials:

No. Item Description/Material Qty Unit Cost Toizl
TokTn o NTHAMEN _ ) | 83,893, 01 | F33,82.0)
PREYENI NE Mg INTENAICE ' '
( 120,ap Kmr)
Total Estimated Cost - MATERIALS Php 77 .€13.0)
B. Estimated Labor Cost : '
No. Work Description / Scope of Work No. of Man-days| Labor Rate Total
Total Estimated Cost - LABOR Php
C. Estimated Indirect Cost (Profit, Taxes, etc.) Php
e wm— = “TOTAL ESTIMATED REPAIRCOST = == -o=—= = ——=—:==wws =oon——  =Php—soov oo omr

Inspected /#( Noted by:
TN AAA NIOEL

PPF Maint€nance Pergonnel / Inspector
Date : 01/27/23

PSHS-00-F-GSM-14-Ver02-Rev1-12/31/21
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